

[Use official letter head]

Emergency request to service provider for data

From: 	[Insert name of person making the request]
[Insert name of Agency/Judicial Authority]
[Insert telephone number with international codes]
[Insert official email address] 

[date] 

Nature of emergency
[Provide detailed explanation of the emergency, including how the threat involves the risk of death or serious physical injury to a person and when harm may occur] 
Account identifier
[Insert URL, username, address or other relevant account identifiers] 
Request
[Outline what data is requested to help prevent the emergency and how the URL/username/address etc is linked to the emergency. If possible, provide supporting documentation such as screen shots] 
[Explain how the data will prevent or assist with the emergency] 
The usual disclosure processes are not sufficient to produce the data required in this emergency situation. 
Replies must be sent by email and marked ‘Emergency Disclosure Request’ to [insert email address]. 
Do not inform the account user of our request. If it is not possible to preserve confidentiality, please notify me prior to executing this request. 
I confirm I have the required legal authority to submit this request and the contents are true to the best of my knowledge. Please contact me if any further information is required.
Regards

[Name, signature and any official stamp of agency/judicial authority requesting]
[Name, signature of senior officer if law enforcement request (if needed)]




