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	Court file number
	

	
	Name of matter
	



	Roles
	Prosecutor’s name
	

	
	Support Officer’s name
	

	
	Police Case Officer’s name
	

	
	Other support person (if any)
	· None OR



	Parties
	Defendant’s name:
	

	
	Witness’ name:
	

	
	
Is the witness a child?
	
· No
· Yes →
	
if Yes, write witness’s date of birth:



	Actions
	Date of request
	

	
	[Once known] Date the
prosecutor has communicated to police (by email and phone) any concerns the complainant has about safety (if relevant)
	

	
	[Once known] Date the request
to police to investigate withdrawal request made
	· Tick if same conversation as above


This document and attachments must be disclosed to defence. It is noted that legal professional privilege is claimed over any opinion or recommendation provided to the public prosecutor in any form, whether it is in relation to this form or not.


I have accurately completed this form and carried out required inquiries including:
· adequately explained the prosecution process to complainant
· advised complainant of the availability of witness support and protection services
· given complainant pamphlet from the witness support officer (where possible)
· made offer to complainant to make an appointment with witness support officer

Signature of prosecutor on
file
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	Attachment checklist ✓

	
	Scenario
	Attachment required

	
Based on form of request (select one)
	· request made in writing
	· attach writing

	
	· request made verbally
	· attach your notes

	
	· request made to police
	· attach any correspondence

	



Based on whether the prosecutor has
contacted complainant about
request
(select one)
	· no contact since request
	· attach explanation for reasons

	
	· yes, contact attempted
	· attach information on method, date and details of communication

	
	



· yes, contact made
	Where applicable, attach:
· additional reasons provided by the complainant for requesting the charges be withdrawn (if not covered previously);
· whether it appears that the views of the complainant have been freely expressed and are not the result of threats, coercion, inducement or intimidation;
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